7t February

ADRA's Disaster and Famine Relief Offering

Church Treasurer Receipting Instructions

ADRA Australia is a Deductible Gift Recipient (DGR) through the Australian Taxation Office (ATO), this means
that any gift made to ADRA, or through an ADRA Offering, is tax-deductible and supporters are entitled to
receive a tax-deductible receipt for their gift.

For ADRA to issue tax-deductible receipts, it is required that all funds are directed to ADRA Australia in
accordance to the ADRA Australia Donation Flow diagram on page 2.

There are four ways to ensure you receive a tax-deductible receipt from ADRA:

1. Give Directly via ADRA Website or Call 1800 242 372

Encourage supporters to give directly through ADRA website at www.adra.org.au/respond or call ADRA Australia
office on 1800 242 372 during business hours.

Gifts via credit or debit card will receive an immediate tax-deductible receipt to the email provided.
2. Direct Deposit Funds into ADRA Australia’'s Bank Account

After the offering, direct deposit funds into ADRA Australia's bank account at:

Westpac BSB: 032 089
Account Number: 172592
Account Name: ADRA Australia — Donations
Reference: DFRO — Church Name/Supporters Name
Once you have done this, provide ADRA Australia (donations@adra.org.au) with a breakdown of the supporter's

name, address, email, amount, date, and appeal for which the funds were given. ADRA Australia will then issue tax-
deductible receipts directly to supporters by email or post.

3. Post Donations to ADRA Australia for Processing

Use an ADRA Donation Form on page 3 to collect credit card and cash donations. Post all the completed slips along
with a cheque for the funds or direct deposit confirmation to ADRA Australia at: ADRA Australia, Reply Paid 129,
Wahroonga NSW 2076.

ADRA Australia will process the credit card donations. ADRA will then issue tax-deductible receipts for both credit
card and cash gifts directly to supporters by email or post.

Please ensure that all donations forms contain a CVV number to assist in speedy processing.

4. Process Donations Individually via the Tithes and Offerings System.

After the offering, input each donation into Tithes and Offerings or E-Giving System as a separate transaction under
the supporter's name. Print out the tax-deductible receipt issued by the system and give it to the supporter for tax
purposes.

Please note, donations deposited in bulk via the Tithes and Offerings or E-Giving System are not eligible for
tax-deductible receipts.

Thank you for your support of the ADRA Disaster and Famine Relief Offering. We really value your time and effort.

ADRA Australia, PO Box 129, Wahroonga NSW 2076
ADM 1800 242 372 www.adra.org.au/respond ABN 85 109 435618
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ADRA DISASTER AND FAMINE RELIEF OFFERING -7 FEBRUARY

Complete and return this form to ADRA Australia.

Name: Address:
Suburb: State: Postcode: Phone:
Email: Age: Church:

Please accept my [ one-off or [0 monthly giftof: 0J$10 [O$50 08120 [O$400 O Other$
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Donations of $2 or more
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1800 242 372 - adra.org.au/respond ABN 85109 435 618 DFRO 25/26 Type: DFRO
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ADRA DISASTER AND FAMINE RELIEF OFFERING -/ FEBRUARY
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