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RELCOLME

You're Amazing!

Thanks to incredible people like you, ADRA helps transform the lives of over
500,000 people in need across Australia and around the world each year.

Your decision to fundraise isn't just generous, it's impactful. It brings hope to
people doing it tough and change to communities that need it most. We're
grateful that you have chosen to step up and make a difference.

The best part? There's no limit to
what you can achievel!

Whether it's celebrating a milestone, taking on a personal challenge, or
hosting a fun event, you can change lives. Every idea, big or small, has
the potential to bring hope and opportunity to someone in need.

Once you've got your idea, getting started is easy;
register your event or create an online fundraising page
and share it with your community. We'll be with you
every step of the way to make your fundraiser both
successful and enjoyable.

Thank you for saying “yes"” to
making the world a better place!

Vil

Denison Grellmann
CEO, ADRA Australia

GEV 1N TOUCKH

Email: info@adra.org.au

Phone: 1800 242 372

Facebook: facebook.com/ADRAAustralia
Instagram: @adraaustralia

YouTube: youtube.com/ADRAAustralia
LinkedIn: linkedin.com/company/adra-australia
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The Adventist Development and Relief Agency (ADRA) is the official
humanitarion agency of the Seventh-day Adventist Church.

ADRA Australia is part of the global ADRA network whose
reach extends to 100+ countries. We work with communities
in Australia, the South Pacific, Asia, the Middle East, and
Africa, to help them lift themselves out of poverty and create

a brighter future. And, in times of disasters, our global
network enables an immediate local response.

Overseas, our work focuses on health, livelihoods,
education, and disaster response. In Australia, ADRA
partners with local Adventist churches to run food pantries,
community gardens, and emergency relief, offering both
practical help and a sense of belonging through volunteer

support.
-

REALVR ¥ LIVELIHOODS

We help communities access clean ~ We support families to start and grow small

water, improve sanitation, reduce Ll businesses, enabling them to earn income,
malnutrition, and prevent disease so support their families, and invest in their

people can live healthier lives. children's education.
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EOUCATION

We address barriers like poor nutrition
and unsafe environments, working with
schools and communities to ensure
children can learn and thrive.

DISASUERS

We help communities prepare for, respond
to, and recover from disasters by providing
emergency supplies, protecting lives, and
rebuilding livelihoods.
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YOU CAN MAKE A

DIFFERENCE

Lila lives in rural Nepal with her ten-year-old son. Her
husband migrates to India for work due to job scarcity.
"I primarily grew wheat and maize, which provided a
limited income. | could only afford to buy stationery for
school and save when my husband sent money home."

Thanks to an ADRA project, Lila received agricultural and
financial training and vegetable seeds for new crops.
She now grows enough vegetables to support her family.

“My income has increased approximately ten times
compared to what | used to earn from maize and wheat
farming,” Lila says. “Now, | can afford to buy enough
essentials for my family and even save.”

-\

1

When Kelly's grandparents were diagnosed with cancer,
she moved to Wauchope to care for her uncle with
Down syndrome. Still paying rent for two homes on the
disability pension, she faced significant financial stress.
Before long, her cupboards were empty.

“l wasn't going to eat for three or four days if | didn't find
help," Kelly says.

Then her neighbour suggested she visit the ADRA
Community Connect Wauchope “SouperVan" which
provides up to 120 meals each week, along with
essentials such as fresh produce and toiletries.

“l was made to feel so extremely welcome,” Kelly says.
“To be able to go to bed that night with a full belly was
absolutely amazing."
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At 13 years old, Samir* has seen things no child should.
On the first day of the Lebanon conflict, Samir awoke

to airstrikes, screaming in fear for his life. The family
escaped to Syria, but the trauma left deep scars.

ADRA offered hope to Samir's family. Before their
departure, Samir attended classes at the ADRA Centre
and was able to continue his studies through distance
learning.

*Name changed for child protection purposes
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HOW YOUR SUPPORT HELPS

can provide a family with a chicken! A chicken can provide
eggs for food and income and fertiliser for people's gardens.

can provide a food hamper to an Aussie family to help them
get back on their feet.

can provide a family with a goat! Goats are a valuable source
of income for vulnerable farmers. Help a farmer start a goat-
rearing business to provide for their family and to send their

children to school.

can provide a family with a water filter. Without clean water,
people become sick. You can help families stay healthy by
gifting them clean water for their household.

can equip a school in the South Pacific with a hand-pump
well, giving students and teachers reliable access to safe,
clean water year-round.

can build a toilet block for a school in the Pacific,
providing students with safe and hygienic facilities.
[ 4
can equip a farmer group with a solar dryer, improving
how they preserve beans and other crops, reducing
o losses, and boosting their income.
can help establish a local bakery in Kenya, creating
stable jobs and income for widows and their
Y children who have been left without support.
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FINDING INSPIRATION

Murwillumbah Seventh-day Adventist

Church hosted an International Night

celebrating culture and kindness, with food stalls
serving ltalian pizza, Polish pastries, handmade
Japanese sushi, and Aussie lamingtons. Attendees
participated in a vibrant cultural dress parade and
watched a lively Filipino Tinkling dance.

Five-year-old Emily, one of ADRA's youngest supporters,
decided to make her birthday extra special by asking
friends and family to donate to the ADRA Community
Centre in Wantirna, instead of receiving gifts.

The centre provides food, support, and hope to those

in need. Emily's act shows that anyone can bring about
positive change.

* Name changed for child protection purposes.

Hillview Pathfinders courageously

endured the cold during a winter sleepout

to fundraise for ADRA's School2School project in
Ukraine. This initiative supports displaced children in
gaining access to education and emotional support
during difficult times.

Photo: Murwillumbah
Seventh-day Adventist Church
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FUNDRAISE ONLINE

JOIN AN EVENT

Join one of ADRA's online fundraising events:

This platform hosts a range of running and fitness
events across Australia that you can join to fundraise
for ADRA. Find an event near you! adra.grassrootz.com

25,000Spins cycling adventures take you to the

top cycling spots in the world. Join a ride for an
unforgettable experience, celebrating your passion for
cycling while fundraising for ADRA. 25000spins.com

CREATE YOUR OWN - adra.org.au/fundraising

You can also run your own virtual fundraiser through GoFundraise. Here's some options to choose from.

|N CELEBRAT'ON Have a birthday, anniversary, or special

occasion coming up? Turn your celebration into something truly
meaningful. Instead of gifts, create a giving page and invite your loved
ones to donate to ADRA.

CHA“.ENGE Set yourself a challenge, and then create your

own online fundraising page to receive donations.

MAKE A DIFFERENC E: Making a difference in any small

or large way feels good and does good. So set up your page today!

lN MEMORY Celebrate a life well lived by continuing their legacy
through fundraising, making a meaningful impact in their name.
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You can create and personalise your online fundraising page by visiting adra.org.au/fundraising
and clicking "Fundraise Online". You will then be directed to follow a sequence of registration
steps.

Once you have set up the page, you can easily share the link with your supporters.

To make the most of your online fundraising page, follow the tips below:

v Customise your fundraising page to explain why you're supporting ADRA.

v Let supporters know what their donation will do — see some ideas on how your support can
make a difference on page 7.

v Show you're serious about fundraising by making the first donation yourself. Fundraisers who
contribute personally raise 150% more than those who don't.

v Share photos and videos, as well as your fundraising page, with family, friends, and colleagues.
Ask them to support your cause and help spread the word to boost your reach.

v Post updates on your fundraising page. Supporters love to be part of the journey.

Pl
="
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YOUR ACHIEVEMENTS
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CELEBRATE AND SAY THANK YOU

Take the time now to say ‘Thank You' to your supporters. This simple gesture is vital to showing
your gratitude. Post an update, tag supporters, or post directly on their page (remember to include
links so others can donate).
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ORGANISE A

FUNDRAISING EVENT
1. PLAN AN EVENT

TYPES OF
FUNDRAISERS:

BAKE SALE

HOST A MORNING OR U U RUN AN ADRA
AFTERNOON TEA HOLD A BAKE SALE GIVING TREE

PLAN AN
INTERNATIONAL FOOD
/ DRESS-UP EVENT

GARAGE | FUNDRAISING
_SALE ) CONCERT
IL U]

COORDINATE A "
GARAGE SALE HOLD A CAR WASH ORGANISE A CONCERT

Once you've chosen your event, planning doesn't have to feel overwhelming! Use our Event Planning Checklist on page
16. It's full of practical tips to keep you organised and make your fundraiser enjoyable and successful.
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Registering your event is quick and easy, and it ensures you have support from ADRA every step of the way.
Simply visit adra.org.au/fundraising and click ‘Register Now' or call 1800 242 372.

Once registered, we'll review your application and send you a Letter of Authority within five business days.

HERE'S HOW WE CAN SUPPORT YOU:

4

Resources to make your event shine: Posters, brochures, newsletters, donation slips, collection

containers and envelopes (just let us know at least 10 business days before your event).

Tax-deductible receipts: Donations to ADRA Australia are tax deductible, so your supporters enjoy the
benefits of giving.

Celebrating your efforts: By sharing your event through our newsletter and social media (on request), you
can inspire others to join in and make a difference.

Now that you're registered, it's time to spread the word! The more people who know about your event, the

greater impact you'll make.

v

R X X

Media: Local media can be a great option just check in with ADRA's Senior Communications Officer at
info@adra.org.au before speaking to the press.

Personal Invitations: Send invites and create excitement among your community.

Social Media: Share your story online and ask friends to spread the word.

Newsletters & Posters: Use newsletters and posters to keep your event visible.

Word of Mouth: Tell your family and friends—personal recommendations go a long way!

IMPO :
WHEN mzo:i2 TANT.
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To ensure a successful event, here are a few tips for the day.

v Be organised: Keep your team organised and clear on their responsibilities. Develop a run sheet and
ensure everyone knows what they are supposed to do.

v/ Share the cause: Explain to your participants why you are organising the event and why you are
supporting ADRA.

v Make it easy for participants to contribute: Use collection containers to collect cash and gift forms for
credit card or direct debit gifts.

v Store funds securely: Make sure you have a safe place to store the funds. Lockable safes or cash storage

containers are best.

SEND YOUR FUNDS TO ADRA

Thank you for running a fundraiser for ADRA! Your efforts make a real difference. To keep things simple and
secure, please send the funds you've raised within 10 business days using one of these options:

v/ Direct Deposit: for cash and cheque gifts.
v Post: for cheques, donation envelopes and forms.

v/ E-Giving/TOORS System: for gifts to the ADRA Appeal, Disaster and Famine Relief Offering, Where It's
Needed Most and disaster appeals.

For full details, see the Money Matters section on page 18. Keeping clear records helps us get your impact
working as quickly as possible.
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CELEBRATE AND SAY THANK YOU

Your supporters made your success possible. Let them know how much you appreciate it! Share the amount
raised and thank them personally through social media shout-outs, emails, or letters. For major donors like
businesses, a heartfelt thank you goes a long way.

Finally, take a moment to celebrate what you've achieved! Share photos and stories with us. We'd love to
celebrate with you. Your success inspires others and shows the incredible impact we can create together.

If you have any questions about
fundraising for ADRA, please get in
touch at info@adra.org.au
or call 1800 242 372.
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-  EVENTS PLANNING
¢ B CHECKLIST

\ Planning a successful fundraising event doesn't have to

be difficult. With a bit of organisation and some know-
how, you'l be well on your way. Here are some things

i‘ o to think about as you start planning.

4
- 4

WHERE AND WHEN

Choose a location: Think about where you'd like to host your event. Will it be at home, school, work, or a

community space? If you need a venue, check whether you'll need to book or get permission from your

school, employer, or local council.

Set a Date/Time: Lock in your date as early as possible. Give yourself plenty of time to plan and let your

supporters know so they can mark their calendars and join in the fun.

HOW

Set a Goal: Decide on a fundraising target that excites you. Aim high! You'll be amazed at what's possible

when you set an ambitious goal and invite friends and family to rally behind a great cause.

Plan the Details: Think about what will make your event special. Will it include entertainment, delicious food,
or a fun program? The more engaging your event, the more people will want to be part of it!

Maximise Your Impact: Get creative with ways to raise funds. Could

you charge an entry fee, invite sponsorship, ask for donations, sell

treats, or add exciting extras like door prizes, games, or auctions?

Plan your Finances: Work out how much you have to organise P
eople cannot
get a tax-

receipt

deductible

your event and how you'll use those funds wisely. Create a simple .
if they recejye goods or

budget that includes venue hire, catering, and promotional

?ervices in exchange for their
contribution_ Only donations where th
Supporter receives nothing in retur ;
are eligible for 5 tax deduction :

materials. Consider seeking sponsorship to cover costs so more of
what you raise goes directly to helping people in need.

WHO

Organise Your Support Team: Running an event on your own can feel overwhelming, so gather a team
of friends, family, or volunteers to help make it a success. Start by making a list of people you'd like to
involve and reach out to them early. Keep in regular contact in the lead-up and on the day so everyone feels

informed and excited to be part of the journey.

Spread the Word: Promotion is key to a great turnout! Think about the best ways to share your event.

Will you send invitations, emails, or post on social media? Could you include it in your church bulletin or

community newsletter? Set clear deadlines for each step so your supporters have plenty of time to join in
and help make a difference.
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USE OF THE ADRA
LOGO AND NAME

We're thrilled that you want to show your support for ADRA! To keep everything consistent and
transparent, please ask for permission before using ADRA's name or logo in promotional materials.
Simply email info@adra.org.au with your artwork at least five business days before you need approval.

Once approved, we'll share easy-to-follow branding guidelines to help you get it right.

:lg&: Esgrno'lr-ll::i ‘Funds raised wil "[Event Name], proudly
ARE SOME G'REAT SKIRPOITE tene e off Supporting ADRA

ADRA Australia.” Australia.”
WORDING IDEAS:

Fundraising activities must be in support of ADRA, not run in ADRA's name.
All promotional materials and media communications need ADRA's approval before distribution.
Communications should respect ADRA and its partners.

S X X

All communication should clearly state what proportion of proceeds will go to ADRA.

"“Thank you for supporting
ADRA through your fundraising
efforts! We truly appreciote - /e
your time, enthusiasm, and £
" dedication to raising vital funds -

SR
for those in need.” s
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MONEY

SE

Thank you for running a
fundraiser for ADRA.

As the organiser, you're responsible for keeping clear
records of your event finances and sending the funds
to ADRA within 10 business days. This helps us get
your impact working as quickly as possible.

All event costs are your responsibility, so we
encourage you to keep expenses low. Every dollar
saved means more help for people in need.

DIRECT DEPOSIT

Use the following details to deposit your cash and
cheque donations:

v/ Account name: Adventist Development and Relief
Agency Australia Ltd

v/ BSB number: 032 089
v’ Account Number: 172 592

v Reference: Include your name, workplace,
school, or community group so we can thank you

properly.
v After transferring, email donations@adra.org.au

with your transfer details so we can issue tax-
deductible receipts.

Important: Fundraisers cannot open or manage a
bank account in ADRA's name.

POST

Post your cheques, donation envelopes or forms to:

ADRA Australia
PO Box 129
WAHROONGA NSW 2076

Please include your details in an email to
donations@adra.org.au so we can send you
tax-deductible receipts.

| MATTERS

MANAGING FUNDS

E-GIVING OR TOORS SYSTEM

You can use the Adventist Church's E-Giving or TOOR
System when fundraising for the following campaigns:

1. ADRA Appeal: deposit into ADRA Appeal - Annual
Campaign

2. Disaster and Famine Relief Offering: deposit into the
ADRA Disaster & Famine Relief (Australia)

3. Disaster Appeals: deposit into ADRA Disaster &
Famine Relief (Australia)

4. Where it's Needed Most Fund: Deposit into ADRA
Where it is needed most

Important: Please process donations individually, not in
bulk. Bulk deposits through the Tithes and Offerings or
E-Giving System are not tax-deductible.

TAX DEDUCTIBILITY

We want your supporters to enjoy the benefits of giving.
For ADRA to issue tax-deductible receipts, please
provide a list of supporters who need receipts, including:

v/ Donation date
v Amount donated
v Fund destination

v Full name
v Email address
v Address

ADRA will send receipts directly to supporters using
these details.

Important: Tax-deductible receipts can only be issued
when supporters receive nothing in return for their gift.
This means donations for event tickets, raffles, auctions,
or food sales aren't eligible. If you're unsure, reach out,
we're here to help!

ADRA FUNDRAISING KIT 18



FUNDRAISING

GUIDELINES

SUMMARY

v All fundraising activities must align with
ADRA's values, comply with relevant laws,
meet child safety regulations, and have
adequate public liability insurance cover.

All activities related to the fundraising event
are the sole responsibility of the fundraiser.

Fundraisers cannot act on behalf of ADRA.
Using the ADRA logo or names requires
written permission and prior approval of all
promotional materials.

All promotional materials must explicitly state

the proportion of proceeds donated to ADRA.

Fundraisers must maintain accurate records,
submit proceeds within 10 business days,
and never deposit funds into personal
accounts. Expenses must be reasonable.

Tax-deductible receipts are available for
donations if supporters receive no benefit,
and donations are not from collection
containers.

GLOSSARY
v

Adventist Development and Relief Agency Australia

Ltd. (ADRA Australia): Holds Deductible Gift
Recipient (DGR) status and fundraising licences.

v Fundraiser(s): Third-party individuals, groups, or
organisations fundraising to support ADRA.

APPROVAL & RESPONSIBILITIES

1.1. Fundraisers must obtain authorisation from ADRA

before commencing any fundraising activities.
Apply at adra.org.au or call 1800 242 372.

1.2. Approved Fundraisers will receive a Letter of
Authorisation within five business days and, if
required, an identification badge.

1.3.

1.4.

1.5.

1.6.

1.7.

Activities must align with ADRA's values and
ethical standards and comply with all applicable
laws, including child-safety regulations.

Activities must not involve alcohol, tobacco,
drugs, or related products. Alcohol cannot be
offered in any form, including tickets, prizes, or
auction items.

ADRA does not endorse high-risk events (e.g.,
extreme sports, amusement rides, firearms,
fireworks, motorsport racing, water-based
activities) unless the Fundraiser provides proof of
adequate public liability insurance.

Fundraisers may only promote and raise funds for
approved ADRA projects.

ADRA assumes no responsibility or liability

for any aspect of the Fundraiser's activities.
Fundraisers are volunteers, not paid, and cannot
represent ADRA.

BRANDING & COMMUNICATION

2.1.

2.2

2.3.

2.4,

2.5.

Fundraising activities must not be conducted in
ADRA's hame.

Use of ADRA names or logos requires prior written
permission and must follow ADRA's branding
guidelines.

Suggested wording:

v "Funds raised will support the work of ADRA
Australia”

v “[Event Name] proudly supporting ADRA
Australia”

All promotional materials and media
communications must be approved by ADRA
before distribution (submit drafts at least five
business days prior).

Communications must respect ADRA and its
partners and clearly state the proportion of
proceeds donated to ADRA.
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FINANCIAL MANAGEMENT

3.1

3.2.

3.3.

3.4.

3.5.

3.6.

Fundraisers are responsible for all financial
management, including recordkeeping and
compliance.

Accurate financial records and proceeds must be
submitted to ADRA within 10 business days of the
event.

Proceeds must never be deposited into a personal
account.

Expenses must be documented and reasonable;
for donation-only activities, expenses should not
exceed 40% of gross proceeds.

ADRA may reimburse direct fundraising expenses
(excluding wages) after funds are deposited and
records submitted.

ADRA can issue tax-deductible receipts for
donations, provided:

3.6.1. The donor does not receive a benefit in
return (e.g., food, auction item, event
entry).

3.6.2. The donation was not made via a
collection container or general collection.

ADDITIONAL RESOURCES

4.1.

4.2.

For assistance or resources (e.g., posters,
brochures, donation slips), contact ADRA at least
10 business days before your event.

For relevant laws and regulations, visit
acnc.gov.au/tools/factsheets/fundraising-hub

-
\-..'_
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FREQUENTLY

ASKED
QUESTIONS

Can I fundraise for a local
ADRA project?

Yes. If you would like to fundraise for a specific local
ADRA project, please get in touch with our team on
1800 242 372 or email fundraising@adra.org.au.
They will help ensure that funds raised through your
fundraiser are directed to the appropriate fund upon
receipt.

Can I donate instead of
fundraising?

Yes. You can always donate at adra.org.au. By
fundraising, you help us share ADRA with people we
might not otherwise reach, which in turn helps spread
the word about ADRA.

Do I have to register my
fundraiser with ADRA, or can
I donate the money raised?

It's a legal requirement that everyone fundraising needs
to obtain authority to fundraise from their nominated
charity. Simply complete the registration form online at
adra.org.au/fundraising or call 1800 242 372.

[=] |__E_|! Please note: ADRA reserves the right to
A reject any fundraising activity or donation
=&Y that does not align with our values.

Can I use the ADRA logo for
my fundraising event?

As a fundraiser, you can use 'In Support of ADRA'
wording to help promote your event or challenge. If
you'd like to use the ADRA name or logo, please email
fundraising@adra.org.au with your artwork for approval
at least five business days before you need it.

Can someone from ADRA make a
presentation at my fundraising
event?

If requested, an ADRA staff member or volunteer may be
able to make a presentation based on availability.

Will ADRA provide public liability
insurance for my event?

If your event is held on Seventh-day Adventist Church
grounds, your event is covered by the Church's public
liability insurance as long as the church has approved to
hold your event there. If your event is held externally, please
fillin the form here: adra.org.au/public-liability-form so we
can organise the public liability certificate for your event.

Are donations to my fundraising
event tax deductible?

Donations are tax-deductible when:

v A supporter receives nothing in return for their
donations. For example, donations made on our
fundraising page

X Donations are not tax-deductible when a supporter
receives a benefit from their donations, for example
prize draws, event tickets, items or food.

To find out more information about tax-deductible donations,
get in touch with us or visit the Australian Charities and
Not-for-profits Commission (ACNC) website at acnc.gov.au.

Can I ask my company to
Sponsor me?

Yes you can! Many companies in Australia offer 'matched
funding' as part of their employee benefits. It's a great way
to increase funds quickly, and all you need to do is ask.
Speak to your HR department and ask them for support.

Do the online fundraising
platforms that ADRA uses
charge any fees?

Yes, a small processing fee applies. Supporters can choose
to cover this fee themselves at checkout, or it's simply
deducted from the donation. It saves event organisers and
the ADRA team significant admin time, and supporters get
an instant emailed receipt. The user experience and the
time it saves far outweighs the small cost.
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THARNK YOU

You're Amazing!

If you have any questions about fundraising for ADRA, @ A[)RA

please get in touch at info@adra.org.au or call 1800 242 372.



